
 

 

 

Guide to Zoom 

 
Before the meeting 
Prior to the Zoom meeting you will receive a mail with a direct link and passcode for the meeting. When you wish to 
attend the Zoom meeting, simply click this link and, when asked, enter the passcode.  
 
To ensure the best meeting experience we encourage you, if possible, to connect your computer to your internet 
through cable (ethernet) instead of through your WIFI. 
 
 
If you have never used Zoom before 
You can join the meeting either through the Zoom computer program (1), your browser (2) or Zoom’s mobile app. 
 

 
 
If you have never used Zoom before you will need to install Zoom on your computer in order to run the desktop version. 
If the installation does not start automatically simply click Download Now (3)   
 
If you do not wish to install Zoom on your computer, simply click “Join from your browser” to access the meeting.  
 
When joining the meeting 
When joining the meeting, either through desktop or browser, you will be asked to write your name.  
 

Your name should be the two sessions, you will be participating in during the day. 
 
Example: If your first session is 1 and your second session is 7 – write “1,7” 

 



 

 

In the meeting  
Make sure your microphone and video are turned off. It should look like this (you find it in the bottom left corner of 
your screen): 
 

 
 
 
 
Change view (Only on Zoom desktop)  
If you are joining through Zoom Desktop, you are able to switch your view. To get the optimal experience we 
recommend switching your view to speaker view. You will find the switch view button in the top right corner of your 
screen.  
 

 
 
 
 
When the meeting has ended 
To leave the meeting simply press the red button “Leave Meeting” in the bottom right corner on your screen.  
 
Technical issues  
If you should encounter some technical issues, please call our help desk us on; +45 41 73 08 48 
 


